Taking
Attendance and
Adding Members




Mobile App

When to use:

e Your existing group
members are in
attendance

e YOou have a first -
time visitor

Growth groups are Focal Point Church's small
group ministry. We have various groups that
meet at different times throughout the week...

My Groups

Test Group

Zoom - Growth Groups
Growth groups are Focal Point Church's small
group ministry. We have various groups that

meet at different times throughout the week...

Attendance Basics

Web Browser

When to use:
e All the mobile functions
e You have a new group member (i.e. a
second time visitor)
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Using the Mobile App

Submit here!

Cancel Take Attendance Submit Cancel Take Attendance Submit
e Click on Radio button for any group R GroupMeeting
f:llcif Tuesday, 11lam-1pm f:llc}_f Tuesday, Tiam-1pim
members In attendance (8 Notes) Notes go heret (8 Notes)
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® Use the NOteS tO reCOFd FULL NAME, Attendees L
PHONE NUMBER, & quil for Ony first Aisha Sostre sner

Member .
Thiago Macedo
Member

time visitors, as well as any other

£ 3% Andrew Daniel

. ’ . & Member ; & Tonia Hatton
items you'd like to remember B o Hrrorc (éf
o Also add them to the visitor @ Tracey Lipoa Thomas
* Angelle Jenkins ;

Member

counter at the bottom of the Vanetta Wright

1 Anthony Velasquez Member
attendance list @

New =nople
Antonio Garcia

e Don’t forget to hit submit! If you do,

Member Joining this group?

(" Add member )
; Add them as a member. ==
just log back and submit the draft. (1 Aubrey Wright P—
S Member ViSitor counter Count them present and add 0 -+

their details to a note.
. Belissa Langston
Member
S —
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Adding a new member- Mobile

11:09
Group Meeting
Tuesday, November 14, Tlam-1pm m
Focal Point Church

Theo Wiggins
Visitor

Close Add member
tw

Thiago Macedo
Y oo

Scan tojoin
@ Jaie i Have your new member scan
4 below to join the group.
@ Tracey Lipoa Thomas
Member u
Vv\ .f Vanetta Wright

New people

Joining this group?
Add them as a member.

Add by email or text

e Scroll to the bottom
o Click ‘Add Member’
o You can also send the link via email or text
= Pro- allows member to update their own information Con- requires
member to update their own information



Using a Web Browser

Click here!
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; Growth Group Leaders
Schedule: Every 2nd and 4th Tuesday of the month
My Groups Church Center = ‘

Members 7
Growth Group Leaders

70Members B & =

FIRST NAME LAST NAME ROLE EMAIL ADDRESS PHONE NUMBER MEMBER SINTE
Resources

1N4/2023 9/2/2023 (none)

9/1/2023

Settings @ Aisha Sostre Member asostre2186@gmail.com (407) 873-2730 8/10f2021 Edit X
e Andrew Daniel Member adaniel@focalpointchurch.com (407) 616-4879 2{2{2019 Edit X
6
Cverview @ Andrew Marrero Member andrew_marrero@yahoo.com (407) 375-6252 8142019 Edit b4
Attendance ) . :
@ Angelle Jenkins Member angelle180@gmail.com (407) 461-4300 5/10/2022  Edit x
3 Anthony Velasquez Member anthonyjvelasquez@yahoo.com (321) 946-4074 12/15/2021 | Edit e
a Antonio Garcia Member jon102728@gmail.com (407) 800-6033 2{22/2022  Edit X
@ Aubrey Wright Member bosnia2@aol.com (314) 239-8901 3/af2021 Edit X
vacy Policy Terms of Service | Help (o] Org 126556 User P113790778

e Go to groups.planningcenter.com and log on using your email or phone number.
e Click on your Group
e Don't click on add person! Click on Events.
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Growth Group Leaders
Schedule: Every 2nd and 4th Tuesday of the menth

Unique Groups

Members
Events
(<] November 2023
Resources SUN MON TUE WED THU
1 2
Settings s & 7 & 9
12 13 14 15 16
19 20 2 22 23
Overview 26 27 28 29 30
Attendance

Start week on Monday

DATE & TIME = EVENT

1_14'1‘”"?023 . Group Meeting

December 2023
'SUN MON TUE WED THU
3 4 1 2
10 1 3 4 5 8 7 & 9
17 18 10 n 12 13 14 15 16
24 25 17 18 12 20 2 22 23
24 25 26 27 28 29 30
ki
NOTES REMINDER RESPONSES
Take attendance Mot sent

e Click ‘Take Attendance’
o You can take attendance here just like on the app
e Scroll to the bottom
o Use the drop down to select ‘Add Member’ or ‘Add Visitor’

er- Browser

Group Meeting ©

Mov 14 = 11:00am

FIRST NAME -

Sherlon

Staci

Theo

Thiago

Tonia

Tracey Lipoa

Vanetta

e Qe 600%0

Church Center visitor count (0

Add visitor -

LAST NAME

Bradshaw

Daniel

Wiggins

Macedo

Hattan

Thomas

Wright

ROLE

Member

Member

Visitor

Member

Member

Member

Member

®




Adding a new member- Browser

Group Meeting © >
Submit
Nov 14 - 11:00am
TTTTTTTTTTTTTTTTTT ROLE
New Person
@ Sherl Bradshaw Memb
" St Daniel Memb
o Th Wiggi Visit ®
@ Thiago Macedo Member ance Expecta tions
q
, loyees & Superiors
@ Tonia Hatton Memb
@ Tracey Lipoa Thom Memb
@ Vanetta Wright Member

e Search using their name, be sure you have the correct spelling and email to
avoid duplicates
e Pros- Doesn't require member action Cons- can't add phone number
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Group Meeting © .
Mov 14 - 11:00am Group Meeting © m
{AME = LAST NAME
ssssssssssssssssssssss
Beliss. Langst Member
@ Sherlon Bradshaw Member . o
i -,Gr Betsy Hegarty Memb
"" Staci Daniel Member
Bri Bradshaw Membi
@ Theo Wigagins *)
ﬁ Brianna Alemar Memb
L "3
@ Thiago Macedo Member
- B Britney Perkins Member
fﬁ' Tonia Hatton Member
@ Cammilah Araujo Memb
G Tracey Lipoa Thomas Member
0 Christ Rosado Memb
@ Vanetta Wright Member
6 Christina Spo Applicant
Church Center visitor count 0 +
@ Christy Lacey Member
Add visitor -

e Visitors will be everyone listed as a visitor AND the total of your visitor
counter
o If you add them as a visitor by name, do not add them to your counter
o If you add them only in the Note, then DO add them to your counter
e ‘Applicants’ do not count, regardless of whether you check the box, only
memlbers and visitors are counted.
e If you click on “Take Attendance” in your email, you will be taken to church

eGSR EET, SIMIlar to the MoODbile experience. .



